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MillenniumMillennium3232

TrainingTraining

Reporting

ReportsReports

Individual reportsIndividual reports
Basic Chromatogram and Basic Chromatogram and 
Peak Report Peak Report 
Modify Chromatogram**Modify Chromatogram**
Make a Chromatogram in a Make a Chromatogram in a 
Chromatogram**Chromatogram**
Modify Peak ReportModify Peak Report
Modify a calibration report and Modify a calibration report and 
setup a filter**setup a filter**
Modify a Header & add an Modify a Header & add an 
iconicon
Preview the Report**Preview the Report**

Summary ReportsSummary Reports
Modify Peak report to add Modify Peak report to add 
statisticsstatistics
Change the peak report to Change the peak report to 
group by **group by **
Save the Report as a PDF**Save the Report as a PDF**
Send the report to your email Send the report to your email 
addressaddress

** Exercise to be Done** Exercise to be Done
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1. Highlight one (for 
individual) or several (for 
summary) results and 
select Preview/Publisher

2. Select “Use the currently 
open report Method named 
Untitled”

This will created a blank 
page to create a new 
report

1.

2.

Use the Report Method Wizard to Create a Basic Report

2.

1.
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1. Select the desired Report Type 
(individual for this exercise)

2. Select the Margins and Paper 
Size/Orientation

(Use Printer defaults will come 
from the Print Setup in Windows)

The report will be displayed as selected from the The report will be displayed as selected from the 
wizardwizard

Right Click on the Report and select “Chromatogram Properties to modify 
the chromatogram display
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4. Peak Annotations and Labels 2. Tick Marks & labels

1. Set the X – Y labels preferences 3. Overlay type  - gradient curve

Normalization - display of data 
along the x or y axis at 100 
percent of the full data range.

Scaling - enter different x 
(time) and y (Height) 
coordinates.

An X-start time of 0 minutes is 
entered and an X-end time of 6 
minutes is entered.

Click Apply to apply the 
change to the Chromatogram 
Properties window is still open.

Scaling
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Plot Rotation 
Changes the orientation display of 
the chromatogram (not the full 
report).

Legend
1. Plot Title - Displays a title 
directly above the plot 

2. Fields List – select from the 
list what fields to include with 
the chromatogram plot

3. Table - Identifies the fields 
selected for inclusion in the 
plot legend.

1.

2.
3.

Set Fonts and Size Set Colors and Line Thickness

Will be covered in 
summary reports

Order By is for 
Summary and 
multiple  
chromatogram

Set Order of Chromatogram 

Works like Project View Filters
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1. Save the Group to Project
2. Now displayed as a Chromatogram Group 

for future selection

1

2

Method Properties
1. Select the 

Processing method 
from the report tree, 
and add it to the list 
– edit the processing 
method report 
selection by using 
Processing Method 
properties.
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Use the Method Properties to 
select what attributes to 
include in the Method Report, 
version history and method 
differences

Method Properties

Report Method TipsReport Method Tips

To show the gradient table, you must select the complete 
Instrument Report and not the short report

Make sure the peaks table and box is wide enough so the 
table will not word wrap

Use the Properties of each type of group to specify what will 
be displayed in the report



1.8

Creating a Chromatogram within a ChromatogramCreating a Chromatogram within a Chromatogram
1) Click on Chromatograms in the report group tree.

2) Double-click on Auto Scaled Chromatogram to add another chromatogram plot 
to the report page

3) Select the new chromatogram group, right-click and select Properties. Adjust the 
following: 

a) Scaling - X-start and X-end times.
b) Select Legend & delete the plot title & Plot characteristics
4) Select OK button to return to the Report Publisher window.

5) Resize the modified chromatogram to fit  within a section of the  first 
chromatogram box.
6) Move the modified chromatogram inside the first chromatogram box.
7) Reposition the small chromatogram within the larger one, if necessary, by 
selecting Edit…Move to Back.

Creating a Chromatogram within a ChromatogramCreating a Chromatogram within a Chromatogram
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Create a Composite Groups (groups  “glued” together):  
8. Draw a box around both of the chromatograms - Select Edit…Group.
9. The composite chromatogram group is surrounded by dashed lines
10. Right-click inside the composite group and select Edit -Properties.
11. Select the Name tab & enter a name. Enter Chromat in Chromat. 
12. Click on the Save Group to Database & OK

Creating a Chromatogram within a ChromatogramCreating a Chromatogram within a Chromatogram

Creating a Chromatogram within a ChromatogramCreating a Chromatogram within a Chromatogram

13. Use Print Preview to view the Chromatogram in a Chromatogram Group
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Edit a Peaks Table Edit a Peaks Table –– Component SummaryComponent Summary
Component Summary’s will show a 
compounds data for one peak result in a 
row (ex. amount).  Used more for 
Summary Reports.

Select Use Component Summary

Select Ok to understand that all other peak 
column fields will be deleted except for 
Amount

Select Ok to see the table results in the 
Publisher

The Peak Results will be displayed for 
Amount in row

3

1

4

2

1. Select Peaks types to Known Peaks 
and Internal Standards  

2. Change the Order by to Name 
(Peak Name)

3. Change the Font to Arial 12 4. Keep the colors at the default
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Data FilterData Filter

To eliminate the Internal 
Standard (Aspartame ) and 
peaks with no amounts :

1. Double click on Peak in the 
Available Fields list, and select
Name

2. Click and drag Name to the 
Column Name in the condition 
list 

3. Click on Condition One and 
select Not Equals, then enter 
Aspartame and Ok

Data Filter is a way to eliminate 
or include a specific 
peak/field/value from the peaks 
table

1

2

Data Filter (2)Data Filter (2)

4. Repeat this with Amount, 
and a data condition of not 
equal to 0. 

5. Select Ok to exit from the 
Data Filter Conditions and 
Ok again to exit the Table 
Properties

6. The Table will be displayed 
in the Publisher

7. Click on the Print Preview 
button to view the Peaks 
table report
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1. Save the Edited Peaks Table as 
a Group by selecting name, 
entering a Group Name and 
clicking “Save Group to Project”. 

2. Preview the edited peak results 
table in the Publisher, viewing 
the modified columns and 
entries displayed.

3. This Table Peak Results group 
will  be displayed in the Tree 
view under Tables.

Add a Calibration Curve to the ReportAdd a Calibration Curve to the Report

1. Click and drag the Calibration Plot to the Report page
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1. Right –click on the Plot 
to edit the calibration 
Properties

2. Select Legend and 
delete A, B, C, and D 
from the Fields list

3. Change the Order by List 
to Add Time by 
Ascending

4. Click Data Filtering 
Conditions

To Modify what is displayed in the 
calibration plot : 

Data FilterData Filter

To eliminate the Internal Standard 
(Acetone ):

1. Double click on Calibration Curve
in the Available Fields list, and 
select Name

2. Click and drag Name to the 
Column Name in the condition list 

3. Click on Condition One and select 
Not Equals, then enter Acetone
and Ok

Data Filter is a way to eliminate 
or include a specific compound 
from the calibration plot

1

2

3
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Data Filter (2)Data Filter (2)

4. Select Ok to exit from the 
Data Filter Conditions and 
Ok again to exit the 
Calibration Plot Properties

5. The Calibration Plot will be 
displayed in the Publisher

6. To verify that the internal 
standard is not displayed as 
a calibration, click on the 
Print Preview button to view 
the calibration report 

Edit a Header Edit a Header –– Changing a GraphicChanging a Graphic

1. Select the Header / Footer View Icon

2. The Header will be displayed. Edit the Icon displayed by double-
clicking on it
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Edit a Header Edit a Header –– Changing a GraphicChanging a Graphic
3. Select Load Graphic

4. Select the desired bmp/ eps file

5. Select Ok to Finish

Edit a Header Edit a Header –– Special InformationSpecial Information
6. The Header will be displayed. Double click on “Reported by User” and 

change it to the “support plan number”

7. The Special Information 
Properties will be displayed. 
Select Support Plan Number
from the list and click Close.
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Edit a Header Edit a Header –– Viewing the ChangesViewing the Changes

9. This displays the edited Report Header with the new icon

8. Use Print/Preview to view the edited Header

Use the Layout Use the Layout –– Align Control and Make Same Align Control and Make Same 
Size to design the Report  Size to design the Report  

Aligned Report displayed in preview
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Summary Reports Summary Reports –– 2 Styles2 Styles

A single Report that includes the 
chromatogram and the report for 
each injection, the next 
chromatogram and report

Group a chromatogram and a 
peak table together to a 
composite group
Set the Chromatogram, table and 
composite Group by to 

A single report of summary data 
for all injections in one table and 
chromatograms

Summary Statistics for the 
individual components

Composite Groups
Individual Report Method
Report Group
Summary Report Method

Important Terms and ConceptsImportant Terms and Concepts
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Summary ReportSummary Report

Collect a few Results togetherCollect a few Results together

Summary ReportSummary Report
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Summary ReportSummary Report

Click

The Report WizardThe Report Wizard

Summary ReportSummary Report The Report WizardThe Report Wizard
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Summary ReportSummary Report

Summary ReportSummary Report

Method PropertiesMethod Properties
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Summary ReportSummary Report

Summary ReportSummary Report
Overlay OptionsOverlay Options
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Summary ReportSummary Report

Summary FunctionsSummary Functions

Summary ReportSummary Report
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1.

2.

1. Right Click in the Publisher 
to access the method 
Properties

2. Modify Method Properties 
to Summary By All and 
select  OK

Editing Method Editing Method 
PropertiesProperties

2.

Group the Group the 
Chromatogram & TableChromatogram & Table

1. Highlight both the table and 
chromatogram and select Edit 
– Group

2. Select in between the 
Chromatogram and Group and 
select Composite Properties

3. Select Name and enter in a 
Group Name and save to 
project as a Composite Group

1

2

3.

This will be displayed in 
the composite group tree
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Making a Multi Making a Multi --Chromatogram/Report Chromatogram/Report 
SummarySummary

2. Add the fields and names to 
include in the chromatogram 
display

1. Right Click and select 
Chromatogram Properties

Making a Chromatogram Making a Chromatogram –– ReportReport
4. In the Order By List select 

Date Acquired and set the 
Sort Order to Ascending 

3. Right Click and select 
Composite Properties

Click between Plot 
and Table
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Making a MultiMaking a Multi--Chromatogram/Report Chromatogram/Report 
SummarySummary

5. Select Print / Preview to View the new summary report 

1. Select the All Peaks Table from the table group

2. Right Click and Select table Properties

1

2

Making a Summary Table with peak statisticsMaking a Summary Table with peak statistics
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Making a Summary Table with peak statisticsMaking a Summary Table with peak statistics
4. Select in the summary Function 

drop – down box to select Min and 
Max for ug/ml 

3. Double click on ug/ml to setup summary 
functions (statistics)

2

5. Repeat this for Retention Time (RT) except add % RSD to Min, Max

7. In the Order by, select retention Time 
Ascending. In the Group By: Select 
Name from the drop down box.  
Select Ok.

Making a Summary Table with peak statisticsMaking a Summary Table with peak statistics

6. In the Peaks Table, check only 
Internal STD Peaks & Known Peaks, 
and set Do not use Peak Area’s less 
than: 1%

2

This will set up a summary table group by compound name in retention time order
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Making a Summary Table with peak statisticsMaking a Summary Table with peak statistics

8. Select Print/Preview to view the peak 
summary report sorted by component

Save the Summary Report to a PDF FormatSave the Summary Report to a PDF Format
1. From the Preview select the Save Report icon.

2. Enter in the File Name and 
location (save to desktop) as 
a PDF file

3. Select the Windows desktop 
and double click on the report 
name pdf format
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Preview of the MillenniumPreview of the Millennium3232 Result in PDF Result in PDF 
Format (Adobe Acrobat)Format (Adobe Acrobat)

4. View the pdf report

Email the PDF from your desktop                Email the PDF from your desktop                
(Lotus Notes or Microsoft exchange must be (Lotus Notes or Microsoft exchange must be 

configured) configured) 
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Use Preview of Results to view a report as it would appear 
if printed.
Use Report Publisher to make changes to a Report Method.
Add a Report Method to a Method Set to automatically 
generate reports while acquiring data from another 
injection.

SummarySummary


